
Business Information / jHdmdßl f;dr;=re/ th;j;jf jfty; 

Business Contact / jHdmdßl iyh / th;j;jf njhlh;GfSf;F

Merchant Information Form - Internet Payment Gateway 
fj<| jHdmdr f;dr;=re m;%h
th;j;jfh; jfty; gbtk;

Merchant Legal Name 
ffk;sl fj<| kduh 
rl;lG+h;tkhd th;j;jf ngah; 

Trading Name

Telephone

fj<| kduh 

ÿrl:k wxl
njhiyNgrp 

E-mail Address 
B-fï,a ,smskh 
kpd;dQ;ry; Kfthp 

th;j;jf ngah;; 

Type of Ownership
whs;sfha iajNdjh 
nrhj;Jilik tif

: .......................................................................................................................

: .......................................................................................................................

Business Reg/ Certi. of Incorporation No.
jHdmdr ,shdmÈxÑ lsÍfï $ ixia:dmkh lsÍfï wxlh
th;j;jf gjpT $l;bizg;G rhd;wpjo; ,y

Date
oskh
jpfjp

: ......................................................... : ..........................................

Fax
*elaia
njhiyefy;

: ..........................................: ..............................................................

: .......................................................................................................................

Contact Number/s
ÿrl:k wxl
njhlh;G ,yf;fq;fs;

E-mail Address 
B-fï,a ,smskh 
kpd;dQ;ry; Kfthp 

Mobile
cx.u ÿrl:k wxlh
nkhigy;

: ..........................................
ia:djr ÿrl:k wxlh
Phone

njhiyNgrp

: ..........................................

: .......................................................................................................................

Sole Proprietorship 

Other (Specify)

jdpAilik

Vidait (tpgukhff; Fwpg;gplTk;) 

gq;Filik nghWg;Gfs;

tiuaWf;fg;gl;lJ

Partnership Limited Liability 
;ks mqoa., jHdmdrh 

fjk;a ^úia;r lrkak& 

yjq,a jHdmdrh iSñ; j.lSï jHdmdrh 

Number of years in Business

Business Address 
jHdmdr ,smskh

jHdmdßl ld,iSudj 
tpahghuj;jpy; <Lgl;Ls;s tUlq;fs; 

th;j;jf epiya Kfthp

: .......................................................................................................................

: .......................................................................................................................

Finance Contact / uQ,H iyh / epjp njhlh;GfSf;F

Contact Number/s
ÿrl:k wxl
njhlh;G ,yf;fq;fs;

E-mail Address 
B-fï,a ,smskh 
kpd;dQ;ry; Kfthp 

Mobile
cx.u ÿrl:k wxlh
nkhigy;

: ..........................................
ia:djr ÿrl:k wxlh
Phone

njhiyNgrp

: ..........................................

: .......................................................................................................................

Technical Contact / ;dCIKsl iyh / njhopy;El;g njhlh;GfSf;F

Contact Number/s
ÿrl:k wxl
njhlh;G ,yf;fq;fs;

E-mail Address 
B-fï,a ,smskh 
kpd;dQ;ry; Kfthp 

Mobile
cx.u ÿrl:k wxlh
nkhigy;

: ..........................................
ia:djr ÿrl:k wxlh
Phone

njhiyNgrp

: ..........................................

: .......................................................................................................................

Chinese QR

- 01-

LK07774
Stamp



If “No” to the above / by; ms<s;=r —ke;˜ kï $ ,y;iy vdpd; 

: .....................................................................................

: .....................................................................................

: .....................................................................................

Projected monthly sales over web
wka;¾cd,h yryd wfmalaIs; udisl úl=Kqï m%udKh
vjph;ghh;f;Fk; ,izaj;js tpw;gidj; njhif

Projected average transaction value

Number of users allowed

user 1 (name) : .................................................................

Currencies Required : LKR

user 1 (name) : ................................................................. user 1 (name) : .................................................................

wfmalaIs; idudkH .kqfokq w.h
vjph;ghh;f;Fk; ruhrhp ghpth;j;jidfspd; ngWkjp

Transaction Details /  .kqfokq f;dr;=re $ ghpth;j;jid tpguq;fs;

Are you using an “Internet Payment Gateway” present?

If “Yes” to the above / by; ms<s;=r —Tõ˜ kï $ Mk; vdpd; 

Tn oekgu;a “Internet Payment Gateway” myiqlu ,nd f.k we;ao@ 
cq;fsplk; “Internet Payment Gateway” ghtpf;Fk; trjp cz;lh?

Yes
Tõ 
Mk;

No
ke;
,y;iy

........................

.......................

Acquiring Bank   
myiqlu ,ndf.k we;s nexl=j
ngw;Wf; nfhz;l tq;fp

Last 12 month’s turnover 
miq.sh udi 12l ld,iSudj ;=, uq¨ msßjegqu
filrp 12 khj fhy tpw;gidg; Gus;T

Highest
Wmßu
mjpfgl;rk;

Lowest 
wju
Fiwe;jgl;rk;

Since
myiqlu ,nd.;a oskh
vg;nghOjpypUe;J

........................

: ..........................................................................................

: ..........................................................................................

: ........................... ..................

Chargeback details-last 12 months 
jd¾;d.; .eg¿ iy.; .kqfokq - miq.sh udi 12 ;=, 
fle;j 12 khj fhy gpur;rpidfSf;Fhpa ghpth;j;jidfspd; tpguk; 

No
m%udKh
njhif

Value
w.h
ngWkjp 

................................................Expected disputes
wfmalaIs; .eg¿
vjph;ghh;f;Fk; gpur;ridfs;

wjir ,nd fok mßYS,sl m%udKh
mDkjpf;Fk; ghtidahsh; vz;zpf;if

No
m%udKh
njhif

Value
w.h
ngWkjp 

........................or %
w.h
ngWkjp tpfpjk; 

USD GBP EUR

(jdp xg;ge;jk; ifnahg;gkplg;glNtz;Lk;)

myiq f.ùfï ie,eiaula wjYHh - Tõ $ ke;
^fjk;a .súiqula w;aika l, hq;=hs& 
,yF jtizj; jpl;lk; mtrpak; - Mk; / ,y;iy

Easy Settlement Plan Required - Yes / No :
(A separate agreement to be signed) udi 3

03 khjq;fs;

3 months
udi 6
06 khjq;fs;

6 months
udi 9
09 khjq;fs;

9 months

udi 12
12 khjq;fs;

12 months
udi 18
18 khjq;fs;

18 months
udi 24
24 khjq;fs;

24 months

ePbf;fg;gl;l kPsr; nrYj;Jk; jpl;lk; mtrpak; (Fwpg;gplTk;) ..............

Extended settlement plan required (specify) ……………
oS¾> f,i f.ùfï ie,eiaula wjYHhs ^i|yka lrkak&
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Details of Proprietor, Partners, or Directors /  ;ksmqoa.," yjq,alrejka fyda wOHlaIjrekaf.a f;dr;=re$
chpikahsh;> gq;Fjhuh;fs; my;yJ gzpg;ghsh;fspd; tpguq;fs;

Details of Accounts with Commercial Bank /  fldu¾I,a nexl=fõ .sKqï úia;r $ nfhkh;\y; tq;fpapYs;s

fzf;Ffspd; tpguq;fs;;

Bank, Branch Name
nexl=j yd YdLdfõ ku

tq;fp>tq;fpf; fpisapd; ngah;

Bank, Branch Code
nexl= YdLd wxlh

tq;fpf; fpisapd; FwpaPl;L

,yf;fk;

Account Number
.sKqï wxlh
fzf;fpyf;fk;

Details of Accounts with Commercial Bank /  wksl=;a nexl= iu`. we;s .sKqï úia;r $ Vida 

tq;fpfspYs;s fzf;Ffspd; tpguq;fs;

Bank, Branch Name
nexl=j yd YdLdfõ ku

tq;fp>tq;fpf; fpisapd; ngah;

Bank, Branch Code
nexl= YdLd wxlh

tq;fpf; fpisapd; FwpaPl;L

,yf;fk;

Account Number
.sKqï wxlh
fzf;fpyf;fk;

Proceeds should be credited to /  wksl=;a nexl= iu`. we;s .sKqï úia;r $ Vida tq;fpfspYs;s

fzf;Ffspd; tpguq;fs;

Bank, Branch Name
nexl=j yd YdLdfõ ku

tq;fp>tq;fpf; fpisapd; ngah;

Bank, Branch Code
nexl= YdLd wxlh

tq;fpf; fpisapd; FwpaPl;L

,yf;fk;

Account Number
.sKqï wxlh
fzf;fpyf;fk;

LKR

USD

: ..........................................................................................................................
: ..........................................................................................................................
: ..........................................................................................................................

: ..............................................................................................
: .............................................................................................................

: ........................ ........................ ...............................

Name / ku $ ngah;1)

Address / ,smskh $ Kfthp

Position/ ;k;=r $ gjtp

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

NIC No. / cd'ye'm' wxlh $  Nj.m.m.,y

Telephone No. 
ÿrl:k wxl
njhiyNgrp ,y.

O�ce
ld¾hd,h
mYtyfk; 

Residence
ksji
tjptplk; 

Mobile
cx.u
nkhigy;

*Should be under business name / jHdmdr kduh hgf;a úh hq;=h $ th;j;jf ngahpy; ,Uf;fNtz;Lk;
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: ..........................................................................................................................
: ..........................................................................................................................
: ..........................................................................................................................

: ..............................................................................................
: .............................................................................................................

: ........................ ........................ ...............................

Name / ku $ ngah;2)

Address / ,smskh $ Kfthp

Position/ ;k;=r $ gjtp

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

NIC No. / cd'ye'm' wxlh $  Nj.m.m.,y

Telephone No. 
ÿrl:k wxl
njhiyNgrp ,y.

O�ce
ld¾hd,h
mYtyfk; 

Residence
ksji
tjptplk; 

Mobile
cx.u
nkhigy;

: ..........................................................................................................................
: ..........................................................................................................................
: ..........................................................................................................................

: ..............................................................................................
: .............................................................................................................

: ........................ ........................ ...............................

Name / ku $ ngah;3)

Address / ,smskh $ Kfthp

Position/ ;k;=r $ gjtp

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

NIC No. / cd'ye'm' wxlh $  Nj.m.m.,y

Telephone No. 
ÿrl:k wxl
njhiyNgrp ,y.

O�ce
ld¾hd,h
mYtyfk; 

Residence
ksji
tjptplk; 

Mobile
cx.u
nkhigy;

: ..........................................................................................................................
: ..........................................................................................................................
: ..........................................................................................................................

: ..............................................................................................
: .............................................................................................................

: ........................ ........................ ...............................

Name / ku $ ngah;4)

Address / ,smskh $ Kfthp

Position/ ;k;=r $ gjtp

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

NIC No. / cd'ye'm' wxlh $  Nj.m.m.,y

Telephone No. 
ÿrl:k wxl
njhiyNgrp ,y.

O�ce
ld¾hd,h
mYtyfk; 

Residence
ksji
tjptplk; 

Mobile
cx.u
nkhigy;

: ..........................................................................................................................
: ..........................................................................................................................
: ..........................................................................................................................

: ..............................................................................................
: .............................................................................................................

: ........................ ........................ ...............................

Name / ku $ ngah;5)

Address / ,smskh $ Kfthp

Position/ ;k;=r $ gjtp

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

NIC No. / cd'ye'm' wxlh $  Nj.m.m.,y

Telephone No. 
ÿrl:k wxl
njhiyNgrp ,y.

O�ce
ld¾hd,h
mYtyfk; 

Residence
ksji
tjptplk; 

Mobile
cx.u
nkhigy;

I / We certify that all information herein furnished are true and correct in all respects.
uu $ wms fuys olajd we;s ish¿ f;dr;=re iEu w;lskau ksjerÈ iy i;H nj iy;sl lrñ $ lruq'
NkNy jug;gl;Ls;s jfty;fs; ahTk; rfy mk;rq;fspYk; cz;ikahdJk;> 

rhpahdJk; vd ehd; / ehq;fs; cWjpg;gLj;Jfpd;Nwd; / Nwhk;

Signature / w;aik$ifnahg;gk; Designation / ;k;=r$
gjtp

Date / oskh$
jpfjp(on the rubber stamp / rn¾ uqødj u;$ 

wgh; Kj;jpiuapd; Nky;)

1. ..................................................................... ...............................................

...............................................

...............................................

...............................................

...............................................

...............................................

...............................................

...............................................

...............................................

...............................................

2. .....................................................................

3. .....................................................................

4. .....................................................................

5. .....................................................................
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Individuals
mqoa.,sl jHdmdrhla kï
jdpg;gl;lth;fs;

•  NIC copies of all parties / ish¨ md¾Yjhkaf.a cd;sl ye÷kqïm;a msgm;a / rfy gFjpapduJk; Nj. m. m. gpujpfs;

•  Billing Proof / ,smskh ;yjqre lsÍfï ì,a m;la / Kfthpia cWjpg;gLj;jf;$ba fl;lz gl;bay;fs; 

•  Any relevant document to certify your profession / jD;a;sh ;yjqre lrK wod< ´kEu iy;slhla / cq;fs; njhopiy cWjpg;gLj;jf$ba  

 ve;jnthU nghUj;jkhd Mtzk; 

Proprietorship & Partnership 
;kswhs;sh $ yjq,a whs;sh kï 
jdpAilik kw;Wk; gq;Filik

Certi�ed copies of  /  iy;sl lrk ,o / fPNo Fwpg;gplg;gLs;stw;wpd; cWjpg;gLj;jg;gl;l gpujpfs;

•  Business registration/  jHdmdr ,shdmÈxÑ iy;slfha Pdhd msgm;la / th;j;jf gjpTr; rhd;wpjo;
•  NIC copies of all parties /  ish¨ md¾Yjhkaf.a cd;sl ye÷kqïm;a msgm;a / rfy gFjpapdhpdJk; Nj. m. m. gpujpfs;

•  Last 3 month’s statements of other bank accounts /  miq.sh udi 3l jHdmdßl .sKqï jd¾:d ^fjk;a nexl=jl kï muKla& / Vida tq;fpf;  

 fzf;Ffspd; filrp 3 khj epjpf;$w;Wfs; 

Limited Liability Company
iSñ; j.lSï jHdmdrhla kï
nghWg;Gfs; tiuaWf;fg;gl;l fk;gdp

Certi�ed copies of  /  iy;sl lrk ,o / fPNo Fwpg;gplg;gLs;stw;wpd; cWjpg;gLj;jg;gl;l gpujpfs;

•  Certi�cate of Incorporation. (C65 / Form 2a)/  ixia:dmk iy;slfha Pdhd msgm;la / $l;bizf;fg;gl;l rhd;wpjo; (C65 / gbtk; 29)
•  Memorandum of Association / idx.ñl ixia:dm;%fha Pdhd msgm;la / nghJepiy mwpf;if

•  Articles of Association / idx.ñl jHjia:dj,sfha Pdhd msgm;la / fk;gdp mikg;G tpjpfs;

•  The board resolution/ wOHlaYjrekaf.a fhdackd m%ldYh / fk;gdp eph;thf rigapd; jPh;khdk;

•  NIC copies of all directors / cd;sl ye÷kqï m;aj, Pdhd msgm;a /  rfy gzpg;ghsh;fspdJk; Nj. m. m. apd; gpujpfs; 

•  Form 48 or Form 20  / 48 fyda 20 jkj.ka;sfha Pdhd msgm;la / gbtk; 48 my;yJ gbtk; 20

•  Recent Financial Statements / uE;l ilia l, uQ,H m%ldYKhkays msgm;a / mz;ikf;fhy epjp mwpf;iffs; 

•  Last 3 month’s statements of other bank accounts / miq.sh udi 3l jHdmdßl .sKqï jd¾:d ^fjk;a nexl=jl kï muKla& / Vida tq;fpf;  

 fzf;Ffspd; filrp 3 khj epjpf;$w;Wfs; 

Important / b;d jeo.;a / kpf Kf;fpakhdJ 

Please read the following instructions before signing the merchant agreement and attach required documents 
fj<| .súiqu w;aika lsÍug fmr lreKdlr my; olajd we;s Wmfoia lshjkak' wjYH ,shlshú,ss fï iu`. wuqKkak
th;j;jfh; cld;gbf;ifapy; ifnaOj;jpLtjw;F Kd;> fPOs;s mwpTWj;jy;fisf; ftdkhf thrpj;j gpd;> Njitahd 

Mtzq;fis ,izf;fTk;.

In case of Limited Liability Companies, agreement to be signed in accordance with the Articles of Association of the company 
and the directors must sign on the rubber stamp with the Company embossed seal. Signatures relating to Proprietorships & 
Partnerships to be placed on relevant rubber stamps. 
iSñ; iud.ula fj<| .súiqfuys w;aika fh§u l, hq;af;a jHdmdr ,shdmÈxÑ uqødj $ Èhuqødj u; jHdmdr jHjia:dj,sfhys 

i|yka Wmfoia j,g wkql=,jh' wfkl=;a jHdmdr ^;ksmqoa., yd yjq,a jHdmdr& rn¾ uqødj u; w;aika l< hq;=fõ'

fk;gdpapd; vk;Ngh];l; rPYld; wgh; Kj;jpiuapd; Nky; gzpg;ghsh;fs; ifnahg;gkpLjy; Ntz;Lk;. chpikahsh;fs; 

kw;Wk; gq;fhsh;fspd; ifnahg;gq;fs; mtuth;fSf;Fhpa wgh; Kj;jpiufspd; Nky; ,lg;gLjy; Ntz;Lk;

² 

² 

² 

Full signatue/s should be placed at the bottom of each page
iEu msgqjlu w. Nd.fhys iïmQ¾K w;aik$w;aika fhÈh hq;=h'

xt;nthU gf;fj;jpd; mbg;ghfj;jpYk; KOikahf ifnaOj;J / fs; ,lg;gly; Ntz;Lk;. 

Please initial the spaces left for completion
u;= iïmQ¾K lsÍu i|yd ;nd we;s ysia ;eka j, flá w;aik$w;aika fhÈh hq;=h'$KbTWj;Jtjw;fhf tplg;gLk; 

,lq;fspy; jaTnra;J RUf;ff; ifnaOj;jplTk;

Societies, Clubs and Associations 
iSñ; j.lSï jHdmdrhla kï
rd r%fepiyaq;fs;> fofq;fs; kw;Wk; rq;fq;fs;

Certi�ed copies of  / iy;sl lrk ,o / fPNo Fwpg;gplg;gLs;stw;wpd; cWjpg;gLj;jg;gl;l gpujpfs;

•  The Rules certi�ed by the President & Secretary / iNdm;s yd f,alï iy;sl lrk ,o jHjia:dfõ Pdhd msgm;la / jiyth; kw;Wk; 

 nrayhshpdhy; cWjpg;gLj;jg;gl;l rl;l tpjpfs; 

•  A Resolution of the committee (format given overleaf ) / iñ;sfha fhdackd ^wdlD;sh miq msfÜ olakg ,efí&' / FOtpd; jPh;khdnkhd;W (khjphp  

 mLj;j gf;fj;jpy; jug;gl;Ls;sJ

•  The Minutes of the meeting at which the present o�ce bearers were selected / j¾;udk ks,OdÍka m;a flrekq iñ;s jd¾;d' / jw;Nghija  

 mYtyf eph;thfpfisj; njhpT nra;j $l;lj;jpd; epfo;r;rpf; Fwpg;Gfs; 

•  Last 3 month’s statements of other bank accounts/ miq.sh udi 3l .sKqï jd¾:d ^fjk;a nexl=jl kï muKla&/ Vida tq;fpf; fzf;Ffspd;  

 fle;j 3 khj epjpf;$w;Wfs;

•  NIC copies of the O�ce Bearers / j¾;udk ks,OdÍkaf.a cd;sl ye÷kqïm;aj, Pdhd msgm;a / mYtyf eph;thfpfspd; Nj. m. m. gpujpfs;

•  Above documents should be certi�ed as true copies by authorized signatories /by; iEu ,shú,a,lau i;H msgm;la f,i n,h,;a ks,Odßhl=
   iy;sl l, hq;=h'Nkw;gb Mtzq;fs; cz;ikahd gpujpfs; vd;gij mjpfhuk; ngw;wth;fs; ifnahg;gkpl;L cWjpg;gLj;j Ntz;Lk;.
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DRAFT 

DRAFT OF THE RESOLUTION TO BE ADOPTED BY THE DIRECTORS OF A  LIMITED LIABILITY COMPANY ENTERING INTO A 
MERCHANT AGREEMENT TO OBTAIN AN INTERNET PAYMENT GATEWAY FACILITY.

CERTIFIED COPY/EXTRACT OF RESOLUTION PASSED ON …………………………. (date) BY THE BOARD OF DIRECTORS 
OF ………………………………………………………………… LIMITED. 

The Company resolves to enter into a Merchant Agreement to obtain an Internet Payment Gateway facility with 
Commercial Bank of Ceylon PLC (Company No; PQ 116 ) and having its registered o�ce at No. 21, Sir Razik Fareed 
Mawatha, Colombo 01, and its Card Centre at 01, Union Place, Colombo 02 to accept card payments, quick reference 
(QR) payments, also o�er easy payment plan facility exclusively for Commercial Bank of Ceylon PLC  Credit Card holders, 
at a discounted  rate  which is to be speci�ed in the Merchant Agreement. 

The Company resolves that in terms of the Memorandum and Articles of Association of the Company, the Directors are 
duly authorized to enter into this Merchant Agreement and have not thereby exceeded their powers and are acting intra 
vires in obtaining the said merchant status.

The Company further  Resolves to  execute the necessary writings and documents in this connection and that the 
common seal of the Company be a�xed to the Merchant Agreement and such other writings and documents (if any) in 
the presence of any two Directors of the Company or any one Director and the Secretary of the Company.**

* Delete whichever is inapplicable
** Change if necessary

Please type in Company’s letterhead and place the emboss seal & the rubber stamp.

lreKdlr iud.fï ,sms YS¾Ifha uqøKh lr uqøK (emboss) uqødj yd rn¾ uqødj ;nkak

epWtdj;jpd; Kfthpalq;fpa fbjj;jhspy; (letterhead) Nkw;Fwpg;gpl;l tplaq;fis mr;rpl;L> mj;jhspy; Gilg;G 

Kj;jpiu (Emboss Seal) kw;Wk; epWtdj;jpd; wg;gh; Kj;jpiuiaAk; gjpT nra;aTk;. 

Certi�ed as a true copy

……………………………………………
CHAIRMAN/ DIRECTOR

…………………………………………….
DIRECTOR/ SECRETARY

……………………………………………..
DATE
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MIGS _ Reconciliation Reports Interface

User Entrollment Format

Merchant Name/ fj<| jHdmdr kduh $th;j;jfh; ngah; .................................................. Date /  oskh$ jpfjp ................................

IP Address / IP ,smskh $ IP Kfthp : ..........................................Details of the user / mßYS,lhdf.a úia;r $ ghtidahsh; ngah;  

Full Name / ku $ ngah; :

:

:

:

:

:

:

:

Department / fomd¾;fïka;=j $ jpizf;fsk;

Address / ,smskh $ Kfthp

City / Postal Code / k.rh$ ;eme,a fla;h $ efuk; $ jghy; ngl;b ,y.  

Date of Birth / Wmka oskh $ gpwe;j jpfjp

Phone Number / ÿrl:k wxl $ njhiyNgrp ,y.

Fax Number / *elaia wxl $ njhiy efy; ,yf;fk;

User’s e-mail / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

Details of the authorized o�cer (should be the Properietor, Partners or Director) / n,h,;a ks,Odßhdf.a úia;r ^whs;slre" 
yjq,alref.a fyda wOHCIljrhdf.a úia;r $ mq;fPfhpf;fg;gl;l mjpfhhpapd; tpguq;fs; ^ mth; jdpAilikahsh;;$gq;fhsh;$

gzpg;ghsuhf ,Uf;f Ntz;Lk;) 

:

:

:

:

Full Name/ ku $ ngah;

Contact Number / ÿrl:k wxl $ njhiyNgrp ,y.

Fax Number / *elaia wxl $ njhiy efy; ,yf;fk;

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

:

:

:

:

User ID 

(For CBC use Only)

Account Created by

Date

Services

............................................................................................................... Limited undertakes to inform the Commercial Bank of Ceylon PLC          

in the event of the above user’s resignation or transfer to cancel the User ID and access.

mßYS,lhdf.a ia:dk udrejloS fyda /lshd udrejloS mßYS,l ye÷kqïm; iy m%fõYh wj,x.= lsÍu i|yd 
'''''''''''''''''''''''''''''''''''''''''''''' wdh;kh jk wm úiska fldu¾I,a nexl=j oekqj;a lsÍug lghq;= lrhs'

................................................. MdJ gadhsh; gjtp tpyFk; gl;rj;jpy; my;yJ mth; khw;wKWk;NghJ mtuJ gadhsh; 

milahsj;ijAk; ghtidiaAk; ,uj;Jr; nra;tjw;F nfhkh;\y; tq;fpf;F mwpaj; jUtjhf cWjp NfhUfpd;wJ.

..................................................................................
User /mßYS,l $ ghtidahsh;

..................................................................................
Proprietor/ Partners/ Director
whs;slre$ yjq,alre$ wOHCIljrhd

..................................................................................
(Account Created By)

..................................................................................
(Audited By)

jdpAilikahsh;/gq;fhsh;/gzpg;ghsh;
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Internet Payment Gateway (IPG)

User Entrollment Format

Merchant Name/ fj<| jHdmdr kduh $th;j;jfh; ngah; .................................................. Date /  oskh$ jpfjp ................................

IP Address / IP ,smskh $ IP Kfthp : ..........................................Details of the user / mßYS,lhdf.a úia;r $ ghtidahsh; ngah;  

Full Name / ku $ ngah; :

:

:
:

:

:

:

:

Department / fomd¾;fïka;=j $ jpizf;fsk;

Address / ,smskh $ Kfthp

City / Postal Code / k.rh$ ;eme,a fla;h $ efuk; $ jghy; ngl;b ,y.  

Date of Birth / Wmka oskh $ gpwe;j jpfjp

Phone Number / ÿrl:k wxl $ njhiyNgrp ,y.

Fax Number / *elaia wxl $ njhiy efy; ,yf;fk;

User’s e-mail / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

Details of the authorized o�cer (should be the Properietor, Partners or Director) / n,h,;a ks,Odßhdf.a úia;r ^whs;slre" yjq,alref.a fyda 

wOHCIljrhdf.a úia;r $ mq;fPfhpf;fg;gl;l mjpfhhpapd; tpguq;fs; ^ mth; jdpAilikahsh;;$gq;fhsh;$gzpg;ghsuhf ,Uf;f Ntz;Lk;) 

:

:

:

:

Full Name/ ku $ ngah;

Contact Number / ÿrl:k wxl $ njhiyNgrp ,y.

Fax Number / *elaia wxl $ njhiy efy; ,yf;fk;

E-Mail Address / B-fï,a ,smskh $ kpd;dQ;ry; Kfthp

:

:

:

:

User ID 

(For CBC use Only)

Account Created by

Date

Services

............................................................................................................... Limited undertakes to inform the Commercial Bank of Ceylon PLC          in the event 

of the above user’s resignation or transfer to cancel the User ID and access.

mßYS,lhdf.a ia:dk udrejloS fyda /lshd udrejloS mßYS,l ye÷kqïm; iy m%fõYh wj,x.= lsÍu i|yd '''''''''''''''''''''''''''''''''''''''''''''' 
wdh;kh jk wm úiska fldu¾I,a nexl=j oekqj;a lsÍug lghq;= lrhs'

................................................. MdJ gadhsh; gjtp tpyFk; gl;rj;jpy; my;yJ mth; khw;wKWk;NghJ mtuJ gadhsh; milahs-

j;ijAk; ghtidiaAk; ,uj;Jr; nra;tjw;F nfhkh;\y; tq;fpf;F mwpaj; jUtjhf cWjp NfhUfpd;wJ.

..................................................................................
User /mßYS,l $ ghtidahsh;

..................................................................................
Proprietor/ Partners/ Director   whs;slre$ yjq,alre$ wOHCIljrhd

..................................................................................
(Account Created By)

..................................................................................
(Audited By)

jdpAilikahsh;/gq;fhsh;/gzpg;ghsh;
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APPENDIX I —Beneficial Ownership Form 

Declaration of Beneficial Ownership 
 

This form has been issued under the Customer Due Diligence Rue No 1 of 2016 issued in terms of the 
Section 2(3) of the Financial Transactions Reporting Act of 2006. This form, or an approved equivalent, is 
required to be completed by all customers of financial institutions designated under the Acts to the best of 

their knowledge.  The original completed and signed and witnessed version of this form must be retained by 
the financial institution and available to the competent authorities upon request. 

Customer  Identification: 
 
Name and Designation of Natural 
Person Opening Account 

 

Name, Reg. No. and Address of 
Legal person for Which the 
Account is Being Opened 

 

Name, Deed No., Trustee and 
Address of Legal arrangement for 
Which the Account is Being 
Opened 

 

 

I declare that I: 
 

am the beneficial owner2of the customer for this account. 
 

 

am not the beneficial owner* of the customer of this account. Complete identifying information for 
all beneficial owners that own or control 10% or more of the customer’s equity, beneficial owners on 
whose behalf the account is being operated, and at least one person who exercises effective control 
of the legal entity regardless of whether such person is already listed. 
 
 
 
 
 
 
 
 

                                                           
2 beneficial owner as “a natural person who ultimately owns or controls a customer or the person on 
whose behalf a transaction is being conducted and includes the person who exercises ultimate effective 
control over a person or a legal arrangement.” 

□

□
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Name NIC or 
Passport # 
/Country of 
Issue/Country 
of Citizenship 

DOB Current Address Source of Beneficial 
Ownership 
(1=Equity (indicate %), 
2=Effective Control, 
3=Person on Whose Behalf 
Account is Operated) 

Check if 
Politically 
Exposed 
Person 
(PEP) 3 

     �  

     �  

     �  

     �  

      
 

 

Details of the Customer Authorized to Act on Behalf of Entity 
 
Name : 
NIC/Passport : 
Date of Birth :  
Signature : 
(By signing you attest to the veracity of all information contained herein and you acknowledge and 
understand the above warning) 
 
Verification of Beneficial Ownership 
 
 
 
 
Authorized Financial Institution Official 
 
Name : 
Title : 
Date : 
Signature and Seal: 
(by signing, you attest that you have identified the Customer whose signature is on this form and have 
witnessed said signature) 

 

                                                           
 politically exposed person" means an individual who is entrusted with prominent public functions either 

domestically or by a foreign country, or in an international organization and includes a Head of a State or 
a Government, a politician, a senior government officer, judicial officer or military officer, a senior 
executive of a State owned Corporation, Government or autonomous body but does not include middle 
rank or junior rank individuals 
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Customer Profile Form (KYC)- For Non Personal Customers
(Requirement in terms of the Financial Transaction Reporting Act No. 6 of 2006/ any other Foreign or Local Law) 

                                                

Section A – Basic information of the Account
 Tick  the appropriate boxes

1.  Name of the Account :  

2. Nature  & Purpose of Business /Organization:   

3. Foreign Address (if any) : 4. Countries involved in the Business : 

5. Purpose of Opening the Account:
 Business            
 Investment       

  Social & Charity  
 Trust 

 …………………….

6. Source of Funds :[ Expected source and nature of credits into the account]
 Sales and Business Turnover                                                                  
 Commission Income   
 Export Proceeds

 Contract Proceeds                                                                               
 Donations/Charities (Local/Foreign) 
 Profit/Professional  Income

 Investment Proceeds 
 Membership Contributions 
 ………………………….. 

7. Anticipated Volumes : :[Expected/Usual average volumes of deposits into the account in rupees per month] 

 Less than 1,000,000   (or equivalent FC value)  5,000,000 to 25,000,000  (or equivalent FC value) 
 1,000,000 to 5,000,000  (or equivalent FC value)  Over 25,000,000 (or equivalent FC value) 

8. Expected Mode of Transactions/ Delivery Channels :  
 Cash
 Cheque
 Fund Transfers 

9. Other Connected Businesses /Professional Activities/ Expected Type of Counterparties: 
(Indicate in brief ;, Major Customers/Suppliers and Other Connected Parties) (if applicable). 

10. Does the business/ entity have any foreign investors? 
    (i.e. a Non citizen / Dual citizen/ Non resident)

 Yes 
 No 

If  “Yes” , please state 
i) The Country : 
ii)Percentage of  Investment:        

Section B -Mandatory checks-
 Tick  the appropriate boxes

1.Customer Type :
 Proprietorship  Company  Trust

 NGOs/NPOs Partnership  Clubs/ Societies/Charities/Associations 
2. Required documents in the case of Proprietor/Partnership :

 Copy of the business registration   Proprietor’s /Partners’ information (KYC Form) 

3. Required documents in the case of Corporations/Limited Liability Company :
 Certificate of Incorporation 
 List of major shareholders with equity interest of more than 10%
 Bank references (if applicable)

 Lists of subsidiaries and affiliates; 
 Details of names of the signatories; 
 Beneficial ownership (In the case of companies listed on the CSE) 

4. Required documents in the case of Clubs, Societies, Charities, Associations, Trust and Non-Governmental Organizations :
 Copy of the Constitution /Charter etc 
 Committee or Board Resolution authorizing the account opening 
 The source and level of income/funding 

  Other connected institutions/associates/organizations 
 Trust Deed (For Trust Accounts Only) 

5. Direct Connection to PEPs?  Yes  No 6. Foreign NGO Branch?  Yes  No 

7. Has FATCA declaration been obtained in respect of customers who stated “Yes” in 10 
above and also  any specified US person that owns directly or indirectly more than 10% 
of shares of such entity :  

 Yes  Not Applicable 

8.Other Details/Remarks/Notes (if any) :    

             
Authorized Signature ……………………………….                   Emp No…………………                                 Date……………………..

DATE                                      :  
ACCOUNT NO :  
CIF NO     :  
BRANCH NO  : MANAGER’S INTL :  

 For Bank Use Only

For Bank Use Only
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Customer Profile Form (KYC)- For Personal Customers
(Requirement in terms of the Financial Transaction Reporting Act No.6 of 2006/ any other Foreign or Local Law) 

                                                

Section A – Basic information of the Individual including of those holding power of attorney. 
 Tick  the appropriate boxes

1. Customer Name:  

2. Nature of Business :   3. Occupation/Employment/ Position Held : 

4. Name  & Address of  Employer : 

5. Status of  the Residential Address:   
Ownership of premises  Owner         (A) 

 Parent’s       (B)
 Lease/Rent  (C) 
 Official        (D) 

 Friends/Relatives  (E)
 Board/Lodging      (F) 

     Permanent Address : [In case of  (C) to ( F) ] Foreign Address (if any) :

6. Citizenship : 
 Sri Lankan            Resident in Sri Lanka  Non Resident    -   Country of Residence :                                                   

Country Country of Birth
 Sri Lankan with dual citizenship  Nationality
 Foreign National with dual citizenship Type of Visa  Permanent Residence  Green Card 

 Temporary Residence
 ………(Specify)

 Foreign national Expiry Date 
7. Any Tax liability in USA  Yes  No 

8. In  case of Foreign Passport Holders, give the purpose  of opening the account in the foreign jurisdiction :   

9. Purpose of Opening the Account :
 Business transactions                                                                                                        
 Employment/Professional income    
 Savings                                                           
 Remittances  

 Bill payment/ Loan repayment         
 Share transactions / Investment purposes   
 Social & Charity work 
 ……………………………

10. Source of Funds :[ Expected source and nature of credits into the account]
 Salary/Profit/Professional  Income
 Sales and Business Turnover                                                                  
 Rent Income

 Export Proceeds  
 Donations/Charities (Local/Foreign) 
 Investment Proceeds 

 Sale of Property/Assets  
 Gifts 
 ……………………………..

11. Anticipated Volumes : [Expected/Usual average volumes of deposits 
into the account in Rs per month] 
 Less than 200,000   (or equivalent FC value)     
 200,000 to 1,000,000  (or equivalent FC value)
 1,000,000 to 3,000,000  (or equivalent FC value)
 Over 3,000,000 (or equivalent FC value)

12. Expected Mode of Transactions/ Delivery Channels:  

 Cash
 Cheque
 Fund Transfers 

13. Other Connected Businesses /Professional Activities (if applicable).

1.Name, Date of birth and Nationality verification: To be supported by one of the following accepted documents.
 National Identity Card     
 Passport   

 Driving License 
 Birth Certificate for Minors  

2.Address verification:  Residential address to be supported by one of the following accepted documents.( N.B.- Mobile phone bills are not accepted)

 National Identity Card  
 Tenancy Agreement  
 Driving License  

 Statement of other Banks     
 Utility Bill (Specify )   
 Employment Contract            

 Letter from a public Authority                       
 Income Tax Receipt/  Assessment Notice    
 ………………………………… 

3.Obtained FATCA declaration [If ‘Yes’ in (7) above]  Yes  Not Applicable 

4.Copy of the valid Visa/Permit [In case of accounts for non-national customers]  Attached  Not Attached 

5.Customer falls in to the category of Politically Exposed Persons (PEPs).  Yes  No 

                                                                                                                        
             
Authorized Signature ……………………………………          Emp No…………………                                       Date……………………..

DATE                                      :  
ACCOUNT NO :  
CIF NO     :  
BRANCH NO  :      MANAGER’S INTL :  

(For Bank Use Only)

For Bank Use Only

Section B -Mandatory checks 
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